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Lesson Planning Guide

Workplace Readiness
High School Level
Duty G:  Ethics and/or Legal Responsibilities
Competency #1:  Apply ethical standards of the industry to workplace conduct.
Approximate Time: One 90-minute period. 

Prerequisite Skills
Workplace Readiness Competencies
None
Reading, Writing, Speaking and Listening*
None
Mathematics*
None
Science and Technology*

None
Career Education and Work*

13.3.11 Career Retention and Advancement
A. Evaluate personal attitudes and work habits that support career retention and advancement.
Performance Standards

	Performance Standard
	Suggested Evaluation Method

	1. Describe the personal qualities of ethical behavior in the workplace as described in the textbook with 85% accuracy.
	Written quiz


Suggested Projects

None
Multiple Intelligence Types

Verbal/Linguistic
Resources
1.
Textbook: From School to Work
ISBN 1-56637-940-7 
Littrell, Lorenz, and Smith

The Goodheart-Willcox Co.

Tinley Park, IL 60477-6243
2.
Handout: Ethical Dilemmas in the Workplace
Teacher made
3.
Quiz
Teacher made
Equipment/Materials/Software
None
Suggested Learning Sequence

	Strategy
	Outline
	Resources/Equipment

	Performance Standard 1
	
	

	Reading Assignment
	Have student read the information on workplace ethics in the textbook.
	Resource #1, pages 54-57

	In-Class Activity
	Distribute copies of the handout on ethical dilemmas in the workplace. Have students read each dilemma, deciding what the unethical behavior was and how to improve the situation.
Related Academic Skills: 13.3.11 A
Related SCANS/Soft Skills: Personal Qualities E
	Resource 2

	Quiz
	Require students to complete a short quiz on ethics in the workplace.
	Resource #3


Related SCANS/Soft Skills
Resources

None
Interpersonal

None
Information

None
Systems

None
Technology

None
Thinking Skills

None
Personal Qualities

E. Integrity/Honesty

Related Worksite/Work Based Activities

None
Additional Resources

None
______________________________

This planning guide was written by Laurie Sweney-Witmer, Teacher, Central Columbia School District, Columbia, PA.
* Academic Standards, Pennsylvania Department of Education

Funding provided by the Carl D. Perkins Vocational and Technology Education Act of 1998, Title II, P.L 105-332

V0706

Pennsylvania College of Technology

V0706

Pennsylvania College of Technology


