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PA Career Education & Work Standards
Lesson Planning Guide
Relating School & Community Experiences to Career Preparation
Strand #13.1:  Career Awareness and Preparation
CEW Standard #13.1.8F:  Analyze the relationship of school subjects, extracurricular activities, and community experiences to career preparation.   
Additional CEW Standards:  13.1.8A. B, D, F, H; 13.2.8C
Approximate Time: Seven 45-minute periods. 

Prerequisite Skills
Reading, Writing, Speaking and Listening*
1.2.8 Reading Critically in All Content Areas
A.  Read and understand essential content of informational texts and documents in all academic areas. 
1.4.8 Types of Writing 
B.  Write multi-paragraph informational pieces.

1.5.8 Quality of Writing
A.   Write with a sharp, distinct focus.
1.6.8 Speaking and Listening
A.  Listen to others.  

D.  Contribute to discussions.
Mathematics*
None
Science and Technology*

None
Career Education and Work*

None
Performance Standards

	Performance Standard
	Suggested Evaluation Method

	1. Select a career and conduct research to determine the relationship of school subjects, extracurricular activities and community experiences to career preparation according to the rubrics with 80% accuracy on each.
	Project evaluations: rubrics


Suggested Projects

None
Multiple Intelligence Types

Verbal/Linguistic
Intrapersonal

Interpersonal

Resources
1.
Website - Career Cruising
http://www.careercruising.com
2.
Worksheet - Career Research Project
See attached
3.
Handout - “Career Research Project Rubric”
See attached
4.
Handout - “Letter of Interest Graphic Organizer: Pick Me!”
See attached
5.
Handout - “Letter of Interest Rubric: Pick Me!”

See attached

6.
Handout - “Discussion Guide: What’s School Got to Do with It?”

See attached

7.
Handout - “Cooperative Learning Assessment: Rubric: What’s School Got to Do with It?”

See attached

8.
Handout - “Cooperative Learning Assessment: Rubric: What Will You Choose?”

See attached
Equipment/Materials/Software
1. Computer with internet access
Any supplier
Suggested Learning Sequence

	Strategy
	Outline
	Resources/Equipment

	Performance Standard 1
	
	

	Introduction
	Explain to the students that they will be selecting a career of interest and using internet resources to research the job.  Briefly review the resource information about the project with the students:

a. Career Research Project Worksheet – graded using a rubric
b. Letter of Interest Graphic – graded using a rubric
Related Academic Skills: 1.2.8A; 1.4.8B
Related SCANS/Soft Skills: Information A
	Resource #1
Resource #2

Resource #3

Resource #4

Resource #5

Equipment #1

	Assignment
	Have the students use career research programs to research a selected career and complete the Career Research Project worksheet.  Provide a copy of the rubric and give examples of how a student can achieve the highest score.

Explain to the students that they will also write a letter expressing interest in the career they selected.  They should address their letter to a potential employer.  Provide a copy of the rubric and give examples of how a student can achieve the highest score.
Related SCANS/Soft Skills: Information A, D
	Resource #1
Resource #2

Resource #3

Resource #4

Resource #5

Equipment #1

	Discussion
	Invite the high school counselor into the classroom to present the high school curriculum for your school district.  Ask him/her to discuss high school activities, sports and volunteer opportunities available at the school.
Related SCANS/Soft Skills: Interpersonal A
	

	Presentation/ Discussion/ Activity
	Have the students individually complete the discussion guide.

Ask the students to write a sample 9th grade schedule.  Break the students into groups and ask them to discuss the importance of a plan, why they “selected” their classes, and how they relate to the job they researched.  Explain that their participation in the group will be evaluated. Present your students with the rubric and provide examples of how to achieve the highest score.

Have students write a paragraph summarizing the importance of the classes they selected and how they relate to the world of work and the job they researched.  
Related SCANS/Soft Skills: Interpersonal A
	Resource #6
Resource #7

Equipment #1

	Assignment
	Ask the students to brainstorm activities, sports, and extracurricular activities available in their school and community.  Outside resources such as teachers, counselors, parents, etc should be used to help them compile their lists.  Ask students to bring their list to class.

Tell your students that you have invited high school students to speak to the class and that they will prepare questions for the visitors.
Related Academic Skills: 1.6.8D
	

	Discussion
	Break your students into small groups and have them discuss their lists of activities.  Each group will create their own “comprehensive list” using input from the group members.  Ask your students to note some similarities and differences on their lists. Explain that their participation in the group discussion will be evaluated. Review the rubric with the students prior to beginning the activity.

Invite a few high school students to come to class to discuss their involvement in one or two activities.  Ask the students to explain how these activities are helping them develop workplace skills.  Each group of students will pick one of their pre-determined questions to ask the visitors.
Related Academic Skills: 1.5.8A; 1.6.8A, D

Related SCANS/Soft Skills: Interpersonal A
	Resource #8


Related SCANS/Soft Skills
Resources

None
Interpersonal

A. Participates as Member of a Team

Information

A.  Acquire and Evaluates Information
D.  Uses Computer to Process Information

Systems

None
Technology

None
Thinking Skills

None
Personal Qualities

None
Related Worksite/Work Based Activities

None
Additional Resources

1.
Website - CEW Toolkit

http://www.pacareerstandards.com
2.
Book - How to Grade for Learning

978-1-57517-816-5, Ken O’Connor, Corwin Press, 2544 Teller Road, Thousand Oaks, CA 91320-2218, 1-800-818-7243, CorwinPress.com

3.
Website - Rubistar


http://rubistar.4teachers.org
4.
Book - Teacher’s Guide: The Ultimate Career Guide for Young People


Neale S. Godfrey, Godfrey House, Inc., http://www.nealeslifeinc.com
______________________________

This planning guide was written by Denise Liscum, School Counselor, Montgomery Area School District, Montgomery, PA.

Career Research Project
There are four parts to your project: All about Me, All about the Career, My Thoughts, and Career Plan.  The following information will help you organize and write your paper:

All about Me

1. What career cluster does my career fit into?  Use the Career Cluster Worksheet to determine what cluster your career falls into.

2. What Holland Personality Type are you?  Use pheaa.org (career key assessment) to determine if you are realistic, investigative, artistic, social, enterprising, or conventional.  Why is personality important when thinking about the perfect job for you?

3. What do work values have to do with finding the right job?  Use gohigherky.org to take My Work Values Finder.  What work values are important to you?  How do they fit into the career you selected to research?

4. Use the Career Cruising website to access the results of your interest inventory.  How do your interests match the career you selected?

All about the Career

1. What skills are needed in this career?

2. What education/training is needed?
3. Describe the work environment.

4. Describe the duties and responsibilities.

5. What is the job outlook?  Use the occupational outlook handbook website.

6. What is the salary?

My Thoughts
1. What do you like/dislike about this career?

2. Is this a good match for you?  Why or why not?

3. Any personal comments about this career should be added in this section.

My Plan
1. What additional training or education will you need to enter this type of career?

2. List 2-3 extracurricular activities, clubs, organizations, or sports that will help you prepare for this career.  Explain how they will help you.

3. List 2-3 classes in high school that will help you get hired for this job.  Explain how they will help you.

4. Write a letter of interest for your job.

Research Report: Career Search
__________________________________________________________

Teacher Name: Mrs. Liscum

Student Name: _________________________________________

	CATEGORY
	4
	3
	2
	1

	Quality of Information
	Information clearly relates to the main topic.  It includes several supporting details and/or examples.
	Information clearly relates to the main topic.  It provides 1-2 supporting details and/or examples.
	Information clearly relates to the main topic.  No details and/or examples are given.
	Information has little or nothing to do with the main topic. 

	Organization
	Information is very organized with well-constructed paragraphs and subheadings.
	Information is organized with well-constructed paragraphs.
	Information is organized, but paragraphs are not well-constructed.
	The information appears to be disorganized.

	Mechanics
	No grammatical, spelling, or punctuation errors.
	Almost no grammatical, spelling, or punctuation errors.
	A few grammatical, spelling, or punctuation errors.
	Many grammatical, spelling, or punctuation errors.

	Paragraph Construction
	All paragraphs include introductory sentence, explanations or details, and concluding sentence.
	Most paragraphs include introductory sentence, explanations or details, and concluding sentence.
	Paragraphs included related information but were typically not constructed well.
	Paragraphing structure was not clear and sentences were not typically related within the paragraphs.


Pick Me!

1. Choose a salutation:

2. List a minimum of two things that interest you about the career.

3. Write two questions you would like to ask about the job.

4. List a minimum of two things that make you a “good fit” for the job.  You must use examples to support your statements.  For example, I believe I would be a good teacher because I took the Holland Personality Assessment and have learned that I am a social person.  Hint: you can also use the values assessment or interest inventory that you took earlier in the year.

5. Name one activity that you would like to become involved with in high school.  Explain how it will help you be successful in the career you researched.  For example, I am planning to join the football team.  I have learned that being a team player is very important in a teaching career.  You must use examples to support your statement.
6. In closing…

Letter Writing: Pick Me

______________________________________________________________

Teacher Name: Mrs. Liscum

Student Name: ______________________________________________
	CATEGORY
	4
	3
	2
	1

	Salutation and Closing
	Salutation and closing have no errors in capitalization and punctuation.
	Salutation and closing have 1-2 errors in capitalization and punctuation.
	Salutation and closing have 3 or more errors in capitalization and punctuation.
	Salutation and/or closing are missing.

	Format
	Complies with all the requirements for a friendly letter.
	Complies with almost all the requirements for a friendly letter.
	Complies with several of the requirements for a friendly letter.
	Complies with less than 75% of the requirements for a friendly letter.

	Ideas
	Ideas were expressed in a clear and organized fashion.  It was easy to figure out what the letter was about.
	Ideas were expressed in a pretty clear manner, but the organization could have been better.
	Ideas were somewhat organized, but were not very clear.  It took more than one reading to figure out what the letter was about.
	The letter seemed to be a collection of unrelated sentences.  It was very difficult to figure out what the letter was about.

	Sentences and Paragraphs
	Sentences and paragraphs are complete, well-constructed, and of varied structure.
	All sentences are complete and well-constructed (no fragments, no run-ons).  Paragraphing is generally done well.
	Most sentences are complete and well-constructed.  Paragraphing needs some work.
	Many sentence fragments or run-on sentences OR paragraphing needs lots of work.

	Closing Paragraph
	The conclusion is strong and leaves the reader solidly understanding the writer’s position.  Effective restatement of the position statement begins the closing paragraph.
	The conclusion is recognizable.  The author’s position is restated within the first two sentences of the closing paragraph.
	The author’s position is restated within the closing paragraph, but not near the beginning.
	There is no conclusion - the paper just ends.

	Sentence Structure
	All sentences are well-constructed with varied structure.
	Most sentences are well-constructed and there is some varied sentence structure in the essay.
	Most sentences are well constructed, but there is no variation in structure.
	Most sentences are not well-constructed or varied.


What’s School Got To Do With It?  A Discussion Guide
Directions:  Please answer the following questions independently.  Answer all of the questions in order to be best prepared for your group activity.  You will have 15 minutes to answer the questions.
1. What is a plan?

2. Why is it important in career exploration?

3. How will the classes you take in high school prepare you for the World of Work?  Use 2 examples in your answer.

4. What classes are you planning to take in high school?  List 2-3 classes that sounded interesting to you.

5. Why is it important to pick some classes that you are interested in?

6. What extracurricular activities (clubs, organizations, volunteer activities, or sports) sounded interesting to you?

7. What is the connection between extracurricular activities and the World of Work?

Collaborative Work Skills: What’s School Got to Do with It?
_________________________________________________________

Teacher Name: Mrs. Liscum

Student Name: ______________________________________________
	CATEGORY
	4
	3
	2
	1

	Contributions
	Routinely provides useful ideas when participating in the group and in classroom discussion.  A definite leader who contributes a lot of effort.
	Usually provides useful ideas when participating in the group and in classroom discussion.  A strong group member who tries hard!
	Sometimes provides useful ideas when participating in the group and in classroom discussion.  A satisfactory group member who does what is required.
	Rarely provides useful ideas when participating in the group and in classroom discussion.  May refuse to participate.

	Focus on the Task
	Consistently stays focused on the task and what needs to be done.  Very self-directed.
	Focuses on the task and what needs to be done most of the time.  Other group members can count on this person.
	Focuses on the task and what needs to be done some of the time.  Other group members must sometimes nag, prod, and remind to keep this person on-task.
	Rarely focuses on the task and what needs to be done.  Lets others do the work.

	Working with Others
	Almost always listens to, shares with, and supports the efforts of others.  Tries to keep people working well together.
	Usually listens to, shares with, and supports the efforts of others.  Does not cause “waves” in the group.
	Often listens to, shares with, and supports the efforts of others, but sometimes is not a good team member.
	Rarely listens to, shares with, and supports the efforts of others.  Often is not a good team player.

	Preparedness
	Brings needed materials to class and is always ready to work.
	Almost always brings needed materials to class and is ready to work.
	Almost always brings needed materials but sometimes needs to settle down and get to work.
	Often forgets needed materials or is rarely ready to get to work.


Collaborative Work Skills: What Will You Choose?  A Discussion About How Sports/Activities Will Prepare You for the World of Work.
__________________________________________________________

Teacher Name: Mrs. Liscum

Student Name: _________________________________________________
	CATEGORY
	4
	3
	2
	1

	Contributions
	Routinely provides useful ideas when participating in the group and in classroom discussion.  A definite leader who contributes a lot of effort.
	Usually provides useful ideas when participating in the group and in classroom discussion.  A strong group member who tries hard!
	Sometimes provides useful ideas when participating in the group and in classroom discussion.  A satisfactory group member who does what is required.
	Rarely provides useful ideas when participating in the group and in classroom discussion.  May refuse to participate.

	Focus on the Task
	Consistently stays focused on the task and what needs to be done.  Very self-directed.
	Focuses on the task and what needs to be done most of the time.  Other group members can count on this person.
	Focuses on the task and what needs to be done some of the time.  Other group members must sometimes nag, prod, and remind to keep this person on-task.
	Rarely focuses on the task and what needs to be done.  Lets others do the work.

	Working with Others
	Almost always listens to, shares with, and supports the efforts of others.  Tries to keep people working well together.
	Usually listens to, shares with, and supports the efforts of others.  Does not cause “waves” in the group.
	Often listens to, shares with, and supports the efforts of others, but sometimes is not a good team member.
	Rarely listens to, shares with, and supports the efforts of others.  Often is not a good team player.

	Preparedness
	Brings needed materials to class and is always ready to work.
	Almost always brings needed materials to class and is ready to work.
	Almost always brings needed materials but sometimes needs to settle down and get to work.
	Often forgets needed materials or is rarely ready to get to work.


* Academic Standards, Pennsylvania Department of Education
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