GOLD MEDAL INITIATIVE

Central Pennsylvania Workforce Development Corporation

Strand #13.1: Career Awareness and Preparation  
Page 4
CEW Standard #13.1.5G:  Identify the components of a career plan.  


PA Career Education & Work Standards
Lesson Planning Guide
Career Plan Components
Strand #13.1:  Career Awareness and Preparation
CEW Standard #13.1.5G:  Identify the components of a career plan.
Approximate Time: Two to three 45-minute periods. 

Prerequisite Skills
Reading, Writing, Speaking and Listening*
1.6.5 Speaking and Listening
A.  Listen to others. 
D.  Contribute to discussions. 
Mathematics*
None
Science and Technology*

None
Career Education and Work*

None
Performance Standards

	Performance Standard
	Suggested Evaluation Method

	1. Identify the components of a career plan as presented in class with 85% accuracy.
	Written quiz


Suggested Projects

None
Multiple Intelligence Types

Verbal/Linguistic
Intrapersonal

Resources
1.
Handout - chart paper
See attached
2.
Handout - “Career Plan Components”
See attached
http://www.pharmacy.wisc.edu/career/Planning/CareerPlanComponents.pdf
3.
Quiz - Career Plan Component Quiz
See attached
Equipment/Materials/Software
None
Suggested Learning Sequence

	Strategy
	Outline
	Resources/Equipment

	Performance Standard 1
	
	

	Introduction
	Ask the students if they know what a career plan is (a plan that contains 6 components in order to find the right career that best fits an individual person.)  Proceed by explaining to the students they will learn what the components are and learn more about career planning.
	

	Presentation/ Discussion of Activity
	Pass out a blank chart to every student and let them know that they will be filling out the chart together and discussing each component in depth as they learn them.  Inform the students they will have to write small in some cases to fit everything in a box.  If this will be a problem for some students, enlarge the paper by using a copier machine.
	Resource #1

	Activity
	A.  On the chalkboard write “Career Plan Components”     and allow the students to guess what they think some of the components are to a career plan.  Put their answers on the board so they can compare the correct answers with theirs.
B.  Then put the correct answers on the board.  Use resource #2 as a guide for your component chart.  The top 6 in bold are the components (Self Assessment, Career Exploration, Decision Making, Career Tools, Match, and Process Completion).

C.  Have the students put the first answer (Self Assessment) in the top left corner box.  Do this yourself and hold it up for the students so they can tell if they put the answer in the correct box.  Go through and ask some students how they could self assess themselves in order to help them find the best career.  These answers (values, interests, personality testing, skills, etc.) will be placed in the blocks underneath the Self Assessment.  Again do this with the students so they can see where the information goes.
D.  The next top block is Career Exploration.  Ask the students what this means or give you examples of what it could mean.  These answers (career fair, online research, meetings, internships, alumni connections, professional resources, etc.) go under the block they labeled Career Exploration.

E.  Decision Making is the next component.  Ask the students who can help them make that important decision besides themselves.  The answers (mentors, advisors, you, etc.) go in the boxes below Decision Making.

F.  Career Tools go in the next top box.  Ask the students what tools they need to help find a job.  The answers (library, websites, interviews, workshops, letters of recommendation, etc.) are placed below the Career Tools box.
G.  Match is the next component.  Ask the students how you can find ways to see if you match with a certain job.  The answers (evaluating the job offers, relocation tips, negotiating with an employer, career assistance, etc.) go in the boxes below Match.

H.  The last component is Process Completion.  Ask the students when they are done finding a job what do you need to do next.  The answers (thank you letters, letters of acceptance, etc.) go in the boxes below Process Completion.

I.  Hold up your chart and ask the students if they need anything repeated and to make sure their chart looks like yours.  Go through one more time and explain to the students what each component means.  Ask the students questions along the way to make sure they understand how the process works.
J.  Inform the students they will have a quiz tomorrow on the components of career planning and they need to use the chart to study.

Related Academic Skills: 1.6.5A, D

Related SCANS/Soft Skills: Information C
	Resource #2

	Assessment
	Give students a quiz to assess their knowledge on the career plan components.
	Resource #3


Related SCANS/Soft Skills
Resources

None
Interpersonal

None
Information

C.  Interprets and Communicates Information
Systems

None
Technology

None
Thinking Skills

None
Personal Qualities

None
Related Worksite/Work Based Activities

None
Additional Resources

None
______________________________

This planning guide was written by Heather Troutman, Special Education Teacher, Dalmatia Elementary, Dalmatia, PA.

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Career Plan Components
(Bold print indicates that SOP already offers service or that service is available through a current campus resource.  Spring 2005)
	Self Assessment
	Career Exploration
	Decision Making
	Career Tools
	Match
	Process Completion

	APhA Pathways Program
	Pharmacy Career Fair
	Mentors/advisors
	Career Library (F.B. Power Commons)
	Evaluating job offers
	Thank you letters

	Meyers’s Briggs personality testing
	Pfizer Guide to Careers in Pharmacy
	Residency selection tools
	CALS and CLS workshops
	Financial planning (4th year Curriculum)
	Letters of Acceptance

	Questions to Ask About Potential Career (SOP doc)
	Student/faculty, student/administrator, student practitioner
	Choose the right employer
	CALS and CLS workshops
	Licensure (4th year Curriculum)
	

	Values, interests
	Clerkship experiences
	
	SOP interview practice/resume review
	Law review (4th year Curriculum)
	

	Work environment preferences
	Online research
	
	CV assistance (4th year Curriculum)
	Relocation tips
	

	Skill inventory
	SOP Career Panels (Orientation, Discovery Day)
	
	Business Cards Make Good Business Sense
	Career assistance post-graduation
	

	DPH-2 clerkship colloquiums
	Professional meetings (DPH-3 clerkship) and students orgs
	
	Career fair preparation workshops
	Alumni networking
	

	
	DPH-2 clerkship colloquiums
	
	Illegal interview questions
	Negotiating with your employer
	

	
	Careers in Pharmacy (4th year Curriculum)
	
	Letters of recommendation
	
	

	
	Internship experiences
	
	Networking for career success
	
	

	
	Alumni connections
	
	Recruiting service
	
	

	
	Student Services: advisors
	
	
	
	

	
	Resources: Ebling Library, SOP website, PSW website
	
	
	
	

	
	Professional Resources
	
	
	
	


Career Plan Component Quiz
Name _________________________________________

Date _____________________

Directions: Please give the 6 components of a career plan (Must be in the correct order!!!)

12 points

1) _____________________________________
4) ______________________________________

2) _____________________________________
5) ______________________________________

3) _____________________________________
6) ______________________________________

7)  What are some ways you can Self Assess yourself?  Give 2 examples.  2 points

_______________________________________
________________________________________

8)  What are 2 ways you know the Process is Complete?  2 points

_______________________________________
________________________________________

9)  Which component does Letters of Recommendation fall under?  2 points

________________________________________

10)  Why do you think Career Exploration is so important?  2 points

__________________________________________________________________________________________

11)  How do you think learning these components will help you in the future?  (Answer must be in complete sentences and have detail.)  (20 points)  You may use another sheet of paper if there is not enough room.

__________________________________________________________________________________________
__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________
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